Proofreading and Editing Symbols

examples of each.

_ Proofreading symbols are used to identify mistakes and to state the needed correction.
sted below are the most common proofreading symbols, along with explanation and
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i‘ q& Begin a new paragraph & He explained the rules of 5
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. Insert a missing word, letter, or My friend Joemar%w green car. N
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s Close up space Some body will help you soon. N\
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}, @ Add a period The problem was easily solved@ N
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:: /)\ Add a comma We%\l’ll g:i‘;/e it a chance. Q‘
# Add a space Toni usedthe money to start Z‘
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. . / Add a colon The letter read:l “Dear Mr. Yen” N
,’I Add a semicolon I'll help you now,’ it's not hard. E
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@ The stet in the margin means “stay;” @My father was Feﬂt-he‘?a/r;gry at. .. R
—7" let marked text stay as written. Place °° ¥
three dots under original text. by
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